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1. Pre-submittal 
Meeting 
Between 

Applicant and 
Technical Review 
Committee Staff 

2. Annexation , Future 
Land Use Amusement 

(Small or Large) , 
Variance, Major 

Development and/or 
Right-of-Way 

Abandonment - Planning 
Board and/or City 

Commission Approval 
Required 

3. Submission of a 
Complete 

Development Order 
Application/Information 

Packet to the 
Planning & Zoning 

Division 

4. Completeness 
Review 

5. Acceptance of 
Development Order 
Application Packet 
and Distribution of 

Materials to 
Technical Review 

Committee 

6. Technical Review Committee (TRC) 
Review 

Development Services Department: 
Disaster Recovery and Floodplain Management 

Division 
Planning & Zoning Division 

Fire Department: 
Fire Prevention Division 

Public Works Department: 
Engineering, 

Environmental Compliance, 
Environmental Services and 

Underground Utilities Divisions 

6a. Comments 
Provided ; 

Revisions to Plans 
Required 

6b. Applicant 
Resubmits 

Revised Plans 

7. Plans Approved 
and Development 

Order Issued 

8. Apply for Building 
Permit Review (see 

Building Permit 
application submittal 
checklist/application) 

9. Water and Sewer 
Fees Calculated and 

Paid 

10. Building 
Permits Issued 

11 . 
Construction 

Begins 

12. Applicant 
Requests to Initiate 

the Certificate of 
Acceptance (CA) 
Process (see CA 

Process and 
Requirements) 

13. Staff 
Completes 

Certificate of 
Acceptance 

Inspections and 
Plans Review 

14. Certificate of 
Acceptance 

Issued 

15. Applicant 
Schedules Final 

Building 
Inspections 

16. Building 
Inspections 

Passed 

17. Certificate of 
Occupancy (CO) 

Issued 

18. Apply for 
Business License 

For additional details consult 
the Applicant's Development 

Guide, Unified Land 
Development Code and the 
local Comprehensive Plan. 
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